SUPPORT MASTER CONTRACT 10/20/2025

ARTICLE VIII - WORKING CONDITIONS

A. WORK DAY
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Support Personnel shall report to their assignment stations at the appropriate time. Within the
workday. Support Personnel will be available at all reasonable and appropriate times to attend
meetings and programs.

The normal workday for sSupport pPersonnel is an eight (8) hour day. This does not preclude the
establishment of a four (4) day. ten (10) hour per day workweek.

B. LUNCH AND BREAKS
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All Support Personnel working 8 hours a day will have a total break time of 60 minutes. School
based Support Personnel will have a duty-free lunch of not less than 25 minutes and two (2)
breaks (not less than 15 minutes) equating a total of sixty (60) minutes. Non-school based
Support Personnel will have either a 60-minute lunch break or a lunch break of not less than 25
minutes and two (2) breaks (not less than fifteen (15) minutes) equating a total of sixty (60)
minutes. This shall be implemented through an administratively developed and implemented
equitable rotation system utilizing all personnel as necessary.

Support Personnel working at least 6 hours, but less than 8 hours will be entitled to a total break
time of 30 minutes.

Support Personnel working at least four (4) hours but less than 6 hours a day will have one (1)
15-minute break.

Should Support Personnel be required to work during their duty-free lunch. every effort will be
made to provide release time equal to the time that they are scheduled to work. If it is impossible
to provide that release time, then they will be compensated monetarily for the loss of this time.

C. LEAVING THE WORK SITE
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Support Personnel may leave the work site during their break time and will sign in and out
giving their destination.

By prior arrangement with the administrators. a Support Person who has a supplemental
obligation at another school shall be allowed to leave school during non-student contact time and
prior to the close of the regular day at no loss of pay. accumulated leave nor be required to make
up time missed. If a substitute is needed, the cost will be paid by the school sponsoring the
activity.

Hewewver—tThis provision shall not exempt Support Personnel from participating in the activities,

which normally occur such as+Haeulty—department—teamorgradelevelscheduled staff meetings,
partietpating—in conferences, or assigned duties at their primary work site.
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D.

SAFEFY WORKING CONDITIONS

Support Personnel shall not be required to work under unsafe conditions or in a hazardous environment.
Support Personnel may make recommendations toward establishing priorities for this purpose.

No Support Personnel shall be disciplined for refusal to work in an unsafe or hazardous situation.

PROFESSIONAL DRESS €OBE

Staff shall maintain a neat, clean professional appearance appropriate to the setting in which they work.
Dress may not be as unusual or inappropriate as to disrupt classroom or learning activities.

Jeans that are neat and clean shall be permitted when worn with a collared shirt, blouse, or (in the case
of designated spirit days) school-related t-shirt.

Examples of INAPPROPRIATE appearance or dress mclude but are not limited to BNARPPROPRIATE

* Athletic apparel Sweatpants/wind-suits/shorts are—prohibited (unless the-employee—is—teaching

working in a physical education class or when on duty for special school events such as field trips
and outdoor activities where such clothing would be appropriate):

* Tops that have straps that are not at least two (2) inches in width unless covered by another article
of clothing, such as a sweater, shirt or jacket-

* Clothing that is provocative, revealing, indecent, vulgar, or obscene (including low necklines, bare
midriffs and excessively tight clothing, and undergarments visible or worn as an outer garment)-

* Flip flops, bedroom shoes
* Un-hemmed clothing
* Hats, sweatbands, bandanas, or sunglasses inside school buildings

* Any item of clothing, jewelry or tattoo that creates a disruption of the school environment/learning
activities or that poses a threat to the safety and well-being of students or staff:

More casual dress will be acceptable on teacher non-student workdays. However, attire must still be
appropriate dress, particularly on parent conference days.
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For all instances not specifically prohibited, the site aAdministrator shall have discretion on matters of
appropriate professional dress.

Reasonable accommodations shall be made by the site aAdministrator for those employees, who,
because of religious belief, cultural heritage, or medical reason request a waiver of a particular part of
this staft dress code.
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EF. SUPPORT PERSONNEL TRAVEL

Support Personnel whose duties require travel between work sites are authorized reimbursement for
automobile use. They will be paid per Florida Statute and current school board policy.

DPRESS-CODE

;i Lass earnine activities.
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G. ELECTRONIC COMMUNICATION

The Board agrees to make available an adequate number of phone lines and telephones for Support
Personnel access to phones on a private basis and access to electronic communication services at each
work site provided such access does not involve additional expense to the Board and does not interfere
with normal operations and functions of school personnel.
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5 SUPPORT PERSONNEL AUTHORITY AND STUDENT DISCIPLINE

j The District’s Code of Student Conduct will be enforced at all grade levels.

[

Support Personnel will have the full support of Administration in maintaining appropriate
student behavior.

Support Personnel who work directly with students and request training in classroom
management, de-escalation, and other behavioral strategies, shall be provided time and
opportunity to participate in such trainings.

=

4. When a student is disobedient, violent, uncontrollable, or disruptive to the learning environment,
the Support Person may report the behavior to the teacher responsible for the student or directly
to administration for assistance.

S A Support Person who is directly responsible for supervision of a student who has been arrested

for any type of felony charge will be notified as soon as possible after the District learns of such
arrest. Such notice will be treated as privileged and confidential information.
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